
“Healthy school 

lunches 

mean students 
are getting the 
nourishment 
they need to power 
their minds and 
bodies to learn.”

-Chef Ann Cooper

ELIGIBILITY
SY23-24



ACKNOWLEDGMENT STATEMENT

You understand and acknowledge that:

❑ the training you are about to take does not cover the entire scope of the program; and that

❑ you are responsible for knowing and understanding all handbooks, manuals, alerts, notices and 

guidance, as well as any other forms of communication that provide further guidance, 

clarification or instruction on operating the program.



HOUSEKEEPING

• Restrooms

• Food, coffee

• Phones

• Questions

• Materials



Those who will process or oversee 
the processing of applications and 
reporting requirements 

WHO SHOULD ATTEND THIS CLASS?
SCHOOL ADMINISTRATORS

BUSINESS OR 
FINANCIAL MANAGERS

APPLICATION PROCESSORSPROGRAM MANAGERS

DIRECTORS

ADMINISTRATIVE 
PERSONNEL



Seeds & weeds

❑Write down new ideas, skills or tasks (seeds) 🍓
❑ List obstacles that could hinder the process (pull weeds). 🌿



Module 1:

Prior to Determining Eligibility
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Determining Eligibility
Module 3:

Compliance

Module 4:

Course 
Review



WENDY PYNE
wpyne@esc11.net 
8) 740-7545

HEATHER 
MORRIS
hmorris@esc11.net
8) 740-7557
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ELISHA BURY
ebury@esc11.net
8) 740-7556

Tamika Figgs
tfiggs@esc11.net
8) 740-3661
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Guess the Acronym!

EDG

NSLP

IEG

CE

SNAP

are you a wise owl?



A ______________ is a group of related on 
unrelated individuals who live as a unit 
sharing housing, income and expenses

Any money received on a recurring basis, 
including earnings, pensions, and child or 

spousal support, unless an income source is 
specifically excluded by law for the Child 

Nutrition Programs

Determination of eligibility for free and 
reduced-price meals based on documentation 
obtained directly from a state or local agency 

or authorized program representative

All money earned before such deductions as 
income taxes, employee’s Social Security 

taxes, insurance premiums and bonds

When income comes into the household at 
different frequencies - weekly, bimonthly or 
monthly, the use of this process allows the 
reviewing official to convert to total income 

on an annual basis

TIME FOR SOME MENTAL AEROBICS

INCOME
ANNUALIZED 

INCOME

DIRECT 
CERTIFICATION

HOUSEHOLD 
UNIT

GROSS INCOME



❑ The School Meals Application
❑ Distributing the Application
❑ Information Disclosure

Prior to Determining Eligibility



MODULE 1 OBJECTIVES

By the end of this module, participants will be able to
• Classify the different types of school meals applications
• Outline the application distribution process
• Implement media release requirements
• Identify circumstances when it is appropriate to disclose eligibility 

information



The School Meals 
Application



APPLICATION PACKAGE FOR HOUSEHOLDS 

• CEs must provide households with an 
application package that includes 
information letters, school meals 
applications with instructions and IEGs 
for reduced-price meals

• TDA applications and letter templates
• Income Eligibility for 2023-2024

https://squaremeals.org/Programs/National-School-Lunch-Program/Eligibility-and-Verification/Household-Applications
https://squaremeals.org/FandN-Resources/Income-Eligibility-Guidelines


Application Letter to the Household for Free 
and Reduced-Price school meals



STANDARD HOUSEHOLD APPLICATION AVAILABLE FOR 
PUBLIC AND NON-PUBLIC SCHOOLS
• Households establish eligibility for all school-age 

children in the household
• Available in English and Spanish

MULTI-CHILD HOUSEHOLD APPLICATIONS 



Standard (multi-Child) Application 
& Application directions



• For CEs who wish to share 
free and reduced-price meal 
eligibility determinations for 
purposes other than the 
school meals programs

MULTI-USE HOUSEHOLD APPLICATION 



Multi-Use Application for F/R School Meals



Income 
Eligibility 
Guidelines 
2023-2024

https://squaremeals.org/FandN-Resources/Income-Eligibility-Guidelines
https://squaremeals.org/FandN-Resources/Income-Eligibility-Guidelines
https://squaremeals.org/FandN-Resources/Income-Eligibility-Guidelines
https://squaremeals.org/FandN-Resources/Income-Eligibility-Guidelines


TRANSLATED APPLICATIONS

https://www.fns.usda.gov/school-meals/translated-applications  

https://www.fns.usda.gov/school-meals/translated-applications


ELECTRONIC/WEB-BASED APPLICATIONS

• CEs are encouraged to make use of 
technology by providing online/
Web-based applications



SCANNED AND WEB-BASED APPLICATION 
CHECKLIST

Administration and Forms for NSLP

https://squaremeals.org/Programs/National-School-Lunch-Program/Administration-Forms/u9211q/7363616E6E6564


SCANNED, FAXED OR ELECTRONIC/WEB-BASED 
APPLICATIONS



ATTACHMENT B: UPLOAD ATTACHMENTS

ANNUAL REQUIREMENT

Due October 31 

Template for all household application(s), directions, 
and notification letters for approval/denial

Paper and electronic versions

Local or TDA templates

English and Spanish

TX-UNPS
• Instructions - SNP Form 134
• Attachment B Upload: Upload 

Attachments
• Link will open August 1
• Submission by CE Authorized 

Representative

file:///C:/Users/wpyne/Downloads/SNP_134_AttachmentB_UploadAttachments_Directions_201012%20(3).pdf


KEY ROLES

• Determining/Reviewing Official

• Verifying Official

• Confirming Official

• Hearing Official



Designate a Hearing Official, 
Reviewing Official and Verifying Official 

in the CE Application in TX-UNPS



Distributing 
the application



TIMEFRAME FOR DISTRIBUTING APPLICATIONS

• Applications and instructions should 
be distributed to the households of 
all enrolled children at the 
beginning of each school year



UNACCEPTABLE APPLICATION DISTRIBUTION 
PRACTICES: EXAMPLES

Household applications are 
available in specified locations as 
the sole source of distribution

Household applications are only 
available on request

Household applications are only 
available to those who received 

free or reduced-price meals during 
the prior school year

Distribution of applications in the 
lunch line only

Distribution at the end of the 
school year to apply for the 

following school year

CEs must prevent overt identification of children eligible to receive free or reduced-price meals



• Must include:
• Application letter to households
• Instructions on how to apply
• School meals application
• IEGs for both free and reduced-price lunch
• Explanation that if a child is categorically eligible, that the CE will notify household & the 

household should contact the CE if all the children in the household are not listed
• Special Provision sites (CEP) must use media release specific to their program
• See Squaremeals.org website for samples (NSLP Administration & Forms)
• Keep proof- must show documentation in an Administrative Review

Media RELEASE requirement

https://squaremeals.org/Programs/NationalSchoolLunchProgram/AdministrationForms.aspx


Update on Media Release – social media  



Disclosure of Confidential 
information



INFORMATION DISCLOSURE

• CEs may disclose children’s eligibility 
information to programs, activities, and 
individuals that are specifically 
authorized for access under the National 
School Lunch Act (NSLA)



AGGREGATE DATA

• CEs may disclose “aggregate data” 
to any program or individual as long 
as it does not allow children to be 
identified directly or by means of 
deduction



AGGREGATE DATA DISCLOSURE

1. Who may CEs release aggregate data to?
• Any program or individual

2. What criteria must aggregate data meet?
• Information must not enable the identification of a child by means of deduction



❑ Eligibility Criteria
❑ Determining Categorical Eligibility
❑ Reviewing the Application
❑ Processing the Application
❑ Notifying the Household

Determining Eligibility



MODULE 2: OBJECTIVES

By the end of this module participants will be able to do the following:
• Identify the different types of eligibility
• Apply eligibility carryover
• Review school meals applications for required information
• Make eligibility determinations for household children on the school meals 

application
• Notify households of eligibility determinations



Eligibility Criteria



ELIGIBILITY CRITERIA FOR SCHOOL MEALS 
PROGRAMS

• Students up to 12th grade, who are enrolled in 
an educational program, up to age 18, with a 
few exceptions*

*Individuals who are mentally or physically disabled as defined 
by the state, through age 21
*Individuals who are over 18 (but under 21), or at least 21 and 
under 26, who are enrolled in school to complete a HS diploma
*Students enrolled in an RCCI up to age 21



Eligibility Status

 FREE: Household income ≤ 130% federal poverty guidelines (FPG)

 REDUCED-PRICE: 130% FPG < Household income ≤ 185%  FPG

 PAID: Household income > 185% FPG



Determining Categorical 
Eligibility



WHO IS CATEGORICALLY ELIGIBLE FOR FREE OR 
REDUCED-PRICE MEAL BENEFITS?
1) "Direct Certification" -children who 
participate in SNAP, TANF, Medicaid, 
FDPIR assistance programs
2) "Other Source" -children who are 
migrant, foster, homeless, HeadStart, 
RCCI



• Direct Certification is a federally mandated process for 
determining student eligibility for free or reduced school 
meals automatically through documentation obtained 
directly from a state or local agency or authorized 
program representative

• When a student is directly certified, the household does 
not need to submit a meal application

WHAT IS THE DIRECT CERTIFICATION METHOD?



WHAT IS THE DIRECT CERTIFICATION 
(DC) LIST?

https://squaremeals.org/Programs/NationalSchoolLunchProgram/TexasELMS.aspx

List generated through a 
computer/electronic match between 
the Assistance Programs and/or the 

State or LEA

An application is not required Benefits extend to all students in the 
household

http://tdaeducationonline.articulate-online.com/p/1071808216/DocumentViewRouter.ashx?Cust=10718&DocumentID=207adb51-bf78-4bf9-ae90-a2bbf5a79595&Popped=True&v=9&InitialPage=story.html&content_token=80fd202c-1c71-4356-a7d5-786ed44b1335&content_endpoint=http://tdaeducationonline.articulate-online.com/p/1071808216/&endpoint=http://tdaeducationonline.articulate-online.com/1071808216/tincanapi/&auth=80fd202c-1c71-4356-a7d5-786ed44b1335&actor=%7b%22name%22:%5b%22%22%5d,%22mbox%22:%5b%22%22%5d,%22objectType%22:%22Person%22%7d&registration=4fb6bde6-d964-4f0d-b395-00e2ba247070&activity_id=articulate_course_id
https://squaremeals.org/Programs/NationalSchoolLunchProgram/TexasELMS.aspx


DIRECT CERTIFICATION IN TEXAS ELMS

1. Upload enrollment file
2. Download free and reduced-price 

matches
3. Input/code DC matches in POS
4. Send out household notification



DIRECT CERTIFICATION/VERIFICATION LOGIN



"Other Source" Categorically Eligible

Homeless/Runaway

Children of declared disaster

Foster

Migrant

RESIDENTIAL CHILD CARE INSTITUTION (RCCI)

Head Start/Early Head Start Pre-K



How to qualify for "other Source" status 
via Headstart & Early HeadStart Pre-k

If a student is enrolled in a Head 
Start or Early Head pre-K 
program, and can prove it with a 
list, letter, or form signed by the 
local program official, they 
qualify as categorically eligible 
Free. 



Pre-K is no longer Automatically FREE

 Once a child is enrolled, all Pre-K students must have a free, reduced-price, 
or paid eligibility status based on the household application, DC list, "other 
source" categorical eligibility (foster, homeless, or migrant status).

 In the past, all Pre-K students automatically qualified as "free." This is no 
longer the case.

 Enrollment in a pre-k program (other than Head Start), does not qualify as 
categorically eligible.



PRE-KINDERGARTEN Registration GUIDANCE

• When registering new students each year, CEs must not use the School Nutrition 
Program (SNP) household meal application or Texas ELMS to establish Pre-k 
"economically disadvantaged" status.  If that status is necessary for a family to enroll 
their child, they may use the Federal Poverty Index tool or SNAP.

• CEs may distribute/process household applications during Pre-K enrollment/Spring round-up, 
but it will only cover the 30 day carryover for the next school year.

• Families will need to complete the new application after July 1st for benefits to continue.



Extended Benefits 

This is called extended benefits or an extension of benefits

If any person, including adults, in a household is 
receiving program benefits from SNAP, TANF, Medicaid, 
FDPIR, all students in the household are eligible for the 

same benefits



Siblings of Pre-K students = extended benefits

• If a sibling of a pre-K 
student has an eligibility 
determination that applies 
to the entire household, 
the SNP may share the 
eligibility status with the 
pre-K program.



5 minute break 🏃🏽♀️



Reviewing the Application



TIMEFRAME FOR PROCESSING APPLICATIONS

10
Days



STATUS IMPLEMENTATION

• CEs must implement new statuses 
within 3 operating days when initial 
eligibility is determined and when a 
household reports a permanent 
change in circumstances that would 
increase benefits

3 days



ELIGIBILITY CARRYOVER SY 2023-24

CARRYOVER PERIOD
• Valid during the first 30 operating days of the new school year or until a new 

eligibility determination is made based on last known eligibility
• Valid for 30 operating days when students transfer from a special provision 

school both during and between school years or until a new eligibility 
determination is made



• Used during the carryover period in the 
fall of the next school year

ELIGIBILITY CARRYOVER FOR KINDERGARTEN 
CHILDREN
• Spring applications from kindergarten 

roundup

61

CEs may collect school meal applications during kindergarten roundup in the spring to 
determine eligibility for the carryover period of the following school year



ELIGIBILITY FOR TRANSFER STUDENTS

• CEs may accept eligibility 
determinations from a students’ 
previous school by email or fax without 
incurring liability for the accuracy of the 
initial determination



Inconsistent

Missing

Unclear

REVIEWING APPLICATIONS FOR COMPLETENESS

• CEs must ensure all required 
information on submitted 
applications is complete before 
making an eligibility determination



ADDING INFORMATION TO INCOMPLETE 
APPLICATIONS

• Any changes or additions made 
to the application must be 
initialed and dated by the person 
who makes the change



EXAMPLE: ADDING INFORMATION

The household listed Betty Apple as making $200 and James Apple as making $375 but did not indicate the 
frequency of the income
• The reviewing official should contact the household to confirm the frequency of the income
• After following up with the household, the reviewing official should circle the correct income frequency, initial and date the 

information they filled in (as shown)
Tip: Use a different color when entering notes. Notes may be entered electronically.  

Contacted household 8/13/21 to confirm income frequency (TBS)



REQUIRED APPLICATION INFORMATION: 
INCOME-BASED ELIGIBILITY
• All household member names
• Current income of household members 

identified; “0” or blank if no income, child 
income can be combined

• Last 4 digits of the Social Security Number 
of an adult in the household, or “no Social 
Security Number” box checked

• Signature of an adult in the household
Income Eligibility Calculator

https://squaremeals.org/FandNResources/Training/NSLPTraining.aspx


INCOME APPLICATION EXAMPLE



CATEGORICAL PROGRAM INFORMATION

NOTE: Reviewing Official must contact the appropriate authority to 
validate or confirm the student’s participation in the categorical 
program except foster



• Child’s name
• TIERS Eligibility Determination 

Group Number (EDG)
• Signature

REQUIRED APPLICATION INFORMATION: 
SNAP/TANF CHILDREN (CATEGORICALLY ELIGIBLE)



Categorical Application:
SNAP/TANF/FDPIR Example



• Child’s name
• “Foster child box” must be checked
• Signature of foster parent, guardian 

or other official representative for 
the child

Required Application Information: Foster 
Children (Categorically Eligible)



FOSTER APPLICATION EXAMPLE – STEP 1

Foster children are categorically eligible for free meals
In this scenario Travis Plum would be certified for free meal benefits
• The Reviewing Official would determine the eligibility of the other children in the household based on the household income and size
• The household size should include the foster child as a household member. If the CE obtains this information directly from th e foster 

liaison or appropriate agency or court official, the CE may report this student as directly certified



foster application example – step 2

Based on household number of 5 and income calculations in this scenario, the 
other students in the household are also free

$  165
$2,600
$  200
$2,965/mo



Processing the Application



• Household size and the total household income is compared to the current IEGs 
to determine if a household is eligible for free and reduced-price meals 
benefits

What is a Household?
A group of related or unrelated individuals who are not residents of an 
institution or boarding house but who are living as one economic unit and who 
share housing and/or significant income and expenses of its members

DETERMINING ELIGIBILITY BASED ON INCOME 



DEFINING INCOME

GROSS EARNED INCOMEINCOME
• Any money received on a recurring 

basis, including gross earned 
income, unless specifically excluded 
by legislation

All money earned before deductions, 
i.e., income taxes, employee’s social 
security taxes, insurance premiums, 
bonds, retirement, etc. 



REPORTABLE INCOME

• Earnings from work
• Public assistance, alimony, pensions and child support
• Any other income regularly received



CALCULATING HOUSEHOLD INCOME: 
INCOME ELIGIBILITY GUIDELINES

MULTIPLE FREQUENCIES 
❑ Convert each frequency to annual; do 

not round
❑ Conversion chart listed on back of 

application and in ARM Section 4 
• Add frequencies together
• Compare to the IEG chart

SINGLE FREQUENCY
❑ Add up all income received for a 

household
• Determine the correct frequency
• Compare to the IEG chart



APPLICATIONS WITH ZERO INCOME 

Zero income is indicated by listing “0” as income or by leaving the income field blank



• NO APPLICATION?
• School officials may complete an application for a household that fails to apply for 

children in the household known to be eligible for meal benefits.
• The school official must mark household size and income information.
• The source of information must be noted on the application.
• Household notification is required to be sent.
• Intended for limited use.

Applications for Households That Fail to 
Apply



Activity: Processing Applications

• Test your knowledge
• Visit: 

• SquareMeals.org/Training
• Select NSLP
• Processing School Meal Applications 

in NSLP

https://rise.articulate.com/share/Rcka8nXoKN4DhsUMabq9bL5MayTq8nI8
https://rise.articulate.com/share/Rcka8nXoKN4DhsUMabq9bL5MayTq8nI8






ACTIVITY EXPLANATION

• No, Jenna West is not listed as a household member but signed the application. A household 
member was not listed to identify who earned $150 weekly.

• The CE should contact the household and verify that Jenna West is a household member, 
confirm her income, and add her name to the application.

• The CE should also confirm the total number of household members.
• Household income: $49,100/annually

• Convert to annual: ($32,000 X 1) + ($350 X 12) + ($150 X 52) + ($425 x 12) • $32,000 + $4,200 
+ $7,800 + $5,100 = $49,100

• Household size: 3
• Eligibility: Denied for free or reduced-price meals; 

student will be charged paid price for school meals.



ACTIVITY EXPLANATION

• CEs must not process applications with missing information. Missing 
information must be attained before issuing meal benefits.

• Total Household Members is not required to be entered by the household in 
order to process the application. The reviewing official must count the 
number of names entered on the application to determine household size.

• When the CE contacts the household for clarification, the CE needs to note 
this on the application, include the date the household was contacted and 
initial the corrections/additions made by the CE.



5 minute break 😄



Notifying the Household



Notification of Eligibility Determination

• CEs must notify households of their 
eligibility status within 10 operating 
days of the receipt of the 
application



Denied Applications
• Applications must be denied if incomplete
• Must provide household notification
• Notification must include:
    Reason for denial of benefits
    Right to appeal
    Instructions on how to appeal
    Information to re-appply



Appeals: Denial of Benefits or Level of Benefits

• CEs must provide households who 
are denied or decreased meal 
benefits the opportunity to appeal 
the determination



• After the 30 operating day carryover period, 
the CE must terminate the benefits of any 
student whose household fails to submit a 
new application for the current school year

No Notice Required

30

Notification of Eligibility for Households that 
Fail to Apply



Notice of Predetermined Eligibility

• CEs must notify households of 
students who are eligible by direct 
certification at the beginning of the 
school year or when a match is 
made in the Texas ELMS System

Predetermined 
Eligibility



❑ Recordkeeping
❑ Administrative Review

Compliance



Module 3: Objectives

By the end of this module participants will be able to do the following:
• Outline the CEs processes to support eligibility determinations
• Identify the types of documentation required to support the CE’s processes for 

certification and benefit issuance 
• Maintain required documentation related to eligibility
• Understand the requirements for the AR off-site review of the 

CE’s certification and benefit issuance system



RecordKeeping



Maintaining Documents and Other Important 
Records

• CEs must keep all documentation 
pertaining to the determination of 
eligibility for children



Application Maintenance

Public schools 5 year minimum

RCCIs and private schools 3 year minimum

Provision 2 Duration of participation in P2; 
and a minimum of 5 years 
after P2 participation ends

CEP Duration of participation in 
CEP; and a minimum of 5 
years after the end of the 
4-year cycle

• All school meal applications, 
including applications from 
households denied benefits and 
inactive applications, must be kept 
on file according to certain 
timelines.



• Document status and date on the 
bottom of the application form in 
the area reserved for information 
recorded by the Reviewing Official

Documentation for Paper Applications



Documentation for Electronic or Scanned 
Application Processing

• Not required to complete the “school use” 
section of the application 

• Changes must be documented on the 
computer or by an appropriate method

• Reviewing official must sign each batch list 
of electronic approvals

• Batch must be processed 
at least weekly



Documentation for Web-Based (Electronic) 
Applications 

• TDA may require printed or 
electronic versions of the 
applications that households 
complete online during an 
administrative review



Administrative Review



AR Objectives

Determine whether CE 
meets program 
requirements

Provide technical 
assistance

Secure needed 
corrective action

Assess and apply fiscal 
action, if necessary 



Off-site Requirements

Answer questions addressing CE’s 
procedures regarding:
• Eligibility determinations based on 

household applications
• Eligibility determinations specific to 

direct certification
• Benefit Issuance



Written Policies and Procedures
How does the CE handle the following?

Benefit status at beginning of school year 
for students with no application or 
categorical eligibility

Eligibility notifications to household

Ensure benefit issuance documents are 
updated and indicate date eligibility status 
changes are made

Extension of free benefits to all children in 
SNAP, TANF, FDPIR households



Off-site Requirements

Submit documentation through TX-UNPS
• Media Release documentation
✓ Notification letter
✓ Application with directions
✓ Full IEG chart
✓ Transmittal confirmation

• Sample letters to households

• List of all free/reduced students CE wide from the 1st operating day of the Month of Review

• List of denied students with an application on file



Findings

Second Review of Applications
• A second review of household 

applications is required when a CE 
has demonstrated a high rate of 
eligibility error during an 
Administrative Review



Eligibility Findings – Texas

Findings related to eligibility:
• Household applications were incorrectly approved

• Not using current non-discrimination statement
• Failure to submit the public release to a local news source
• Incorrect conversion factors were used when processing applications with more than 

1 income frequency
• Incorrect SNAP/TANF EDG #s
• Missing SSNs or “no SSN” box not checked



• A question or scenario will be shown

• Participants should review and provide a response

• Correct response will be shared

Course Review



QUESTION #1

If the CE uses a computer system to generate eligibility determinations, must the 
Reviewing Official sign or initial each application?
• No. The CE (not the computer system) is responsible for determining eligibility for 

free or reduced-price meals. The CE must ensure their computer system meets all 
USDA requirements and performs all functions with a high degree of accuracy. The 
Reviewing Official may sign or initial and date a separate sheet of paper that could 
then be attached to a batch of applications. The computer system should be able to 
capture the original date of the approval and basis for determination as well as 
transfers, withdrawals, terminations, and any other changes



QUESTION #2

May children’s eligibility information be shared with school guidance counselors?
• Yes, but only with household consent. Free and reduced-price eligibility status 

may not be shared with guidance counselors without household consent. A CE 
or school could send a letter to all households informing them of other 
school-based programs available to households that qualify for free or 
reduced-price meals. Interested households could then contact the 
guidance office to complete a consent form



QUESTION #3

If a foster child is adopted, is the foster child still categorically eligible for free 
meals based on foster status?
• Once a foster child is adopted, the child is no longer categorically eligible for 

free meals based on foster status. However, the free eligibility status of a 
foster child would not change within the school year, including up to 
30 operating days into the next school year or whenever a new 
eligibility determination is made



QUESTION #4

Identify one strategy to increase the accuracy of eligibility determinations
• Spot check a sample of eligibility determinations on a quarterly basis



SCENARIO #1

A child who is approved for free benefits withdraws from school, then returns to 
school within the same school year
Is that child still eligible for benefits?
• Yes. Benefits from approved applications are valid for the duration of the 

school year and up to 30 operating days of the next year or until a new 
eligibility determination is made



SCENARIO #2

A household voluntarily provided pay stubs with an application but did not write the 
amount of each person’s income on the application. All other items were completed. 
According to the provided pay stubs, the household is eligible for reduced-price benefits
What should the Reviewing Official do?
• Rather than denying or returning the application, the Reviewing Official should 

contact the household to confirm household income and frequency. The official 
should document the contact information and any comments, enter them 
on the application, initial and date the action



SCENARIO #3

A household owns a housing unit and rents living space to another household
Does the household receiving the rental fee have to include this amount of income 
on the school meals application?
• Yes. Rental income is considered household income and is used when 

determining income for program benefits. Also note that the landlord and 
tenant households would be considered two separate economic units



SCENARIO #4

A student is identified Medicaid Reduced on the Texas ELMS match list but is 
already free on an approved income application
What does the Reviewing Official do?
• When a conflict is determined between a free income application and a 

Medicaid Reduced match, the CEs will apply the highest benefit (free) for the 
household



Seeds & weeds

❑Write down new ideas, skills or tasks (seeds) 🍓
❑ List obstacles that could hinder the process (pull weeds). 🌿



TEXAS DEPARTMENT OF AGRICULTURE

COMMISSIONER SID MILLER

This product w as funded by USDA.
This institution is an equal opportunity provider.

Food and Nutrition Division 

National School Lunch Program
Updated 06/09/2021

www.SquareMeals.org

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its 
Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating 
based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity 
conducted or funded by USDA.  

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, 
American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits.  Individuals who are deaf, 
hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339.  Additionally, 
program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at: 
https://www.usda.gov/oascr/how-to-file-a-program-discrimination-complaint, and at any USDA office, or write a letter addressed to 
USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992.  
Submit your completed form or letter to USDA by:

(1) mail: U.S. Department of Agriculture 
   Office of the Assistant Secretary for Civil Rights 
   1400 Independence Avenue, SW 
   Washington, D.C. 20250-9410; 

(2) fax: (202) 690-7442; or 

(3) email:  program.intake@usda.gov. 

This institution is an equal opportunity provider.

https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
https://www.usda.gov/oascr/how-to-file-a-program-discrimination-complaint
mailto:program.intake@usda.gov
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